
Employment Listing
Job Title Parish Secretary

Location Parish, Pittsfield, St. Mary

Application Deadline Thursday, November 30, 2023

Job Description
St. Mary's Parish in Pittsfield (along with St. Mark's Parish in Winchester) is seeking a qualified full-time 
parish secretary (includes benefits). The parish secretary will be responsible for both office and bookkeeping 
duties along with maintaining cemetery records associated with both parishes. 

Job Qualifications
Applicants should have computer skills (Microsoft Office) and bookkeeping skills (QuickBooks).

How to Apply
Candidates should contact Rev. Mark A. Schulte, Pastor by phone at 217-285-4321 or email resume to 
stmarymark@gmail.com. 


